
 

 

Statutory Guidance Checklist 

 
In 2018, the government published its new Careers Statutory Guidance for state secondary schools and FE colleges. Below, we have put 
together a checklist for what schools and colleges must do to comply with the new statutory guidance and how we can support you in achieving 
this.  
 

Timing Requirement Action Support 

Ongoing 
(legal duty 
came into 
force in 
September 
2012) 

• Every school must ensure that pupils are 
provided with independent careers guidance 
from year 8 to year 13. 

Ideally this would involve employing 
a qualified Careers Advisor to 
provide guidance for students. If 
funding isn’t available for a 
dedicated role then it’s the school’s 
responsibility to ensure students 
receive independent careers 
guidance.  

The CDI is the professional body for 
Careers Advisors and has a register 
of local advisors and allows you to 
post jobs.  

From 
January 
2018 (legal 
duty came 
into force 
on 2 
January 
2018) 

• Every school must ensure that there is an 
opportunity for a range of education and training 
providers to access all pupils in year 8 to year 
13 for the purpose of informing them about 
approved technical education qualifications or 
apprenticeships.  
 

• Every school must publish a policy statement 
setting out their arrangements for provider 
access and ensure that it is followed.  

Schools should publish an Access 
Policy on the careers section of their 
website to ensure students have 
access to a variety of external 
organisations. You may want to also 
list upcoming opportunities where 
organisations such as colleges 
would be welcome to come in, e.g. 
planned careers fairs.  

See p29 of the Careers Statutory 
Guidance for an example policy.  

From 
January 
2018 to end 
2020 

• Every school should begin using the Gatsby 
Benchmarks to improve careers provision now 
and meet them by the end of 2020.  
 

• For the employer encounters Benchmark, 
every school should begin to offer every young 
person seven encounters with employers – at 
least one each year from year 7 to year 13 – 

Start by using Compass to assess 
your current provision and identify 
areas to improve.  Then, work with 
your Enterprise Adviser to formulate 
an action plan to address these 
needs.  
 

Here is the online Compass tool to 
self-assess your current provision.  
 
If you haven’t already got an 
Enterprise Adviser – get in touch to 
join the London Network.  
 

http://www.thecdi.net/Home
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/748474/181008_schools_statutory_guidance_final.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/748474/181008_schools_statutory_guidance_final.pdf
https://www.careersandenterprise.co.uk/schools-colleges/compass-benchmark-tool
https://www.surveygizmo.eu/s3/90105512/Enterprise-Adviser-Network-Application-Form-for-Schools-and-Colleges


 

 

and meet this in full by the end of 2020. Some of 
these encounters should be with STEM 
employers. 

By pulling your careers activity into a 
whole school careers plan, you will 
be able to add a section for 
“employer encounters” to ensure 
every year group has access to an 
employer encounter.  

See our example careers plan for a 
simple format for setting out your 
whole school careers plan.  

From 
September 
2018 

• Every school should appoint a named person 
to the role of Careers Leader to lead the careers 
programme. 

Every school should have a 
dedicated person for careers in their 
school and the name and contact 
details for that person must be 
published (most likely on the 
school’s website). 

Here is guide to understanding the 
role of the Careers Leader.  
 
This link will take you to a step-by-
step guide for new careers leaders.  
 
The CDI have provided two example 
Careers Leader role descriptions. 
 

From 
September 
2018 

• Every school will be expected to publish 
details of their careers programme for young 
people and their parents. 

Details of a careers programme 
could include a careers policy, an 
access policy, a detailed careers 
plan, an overview of existing 
provision at the school.  

Your EC can share an example and 
template careers plan.  
 
The CDI also provides a 
comprehensive framework that you 
may find useful.  

 
 
 
 

https://www.careersandenterprise.co.uk/sites/default/files/uploaded/careers_leader_prospectus_schools_0.pdf
https://www.careersandenterprise.co.uk/sites/default/files/uploaded/careers_leader_prospectus_schools_0.pdf
https://www.careersandenterprise.co.uk/schools-colleges/careers-leaders/guide-new-careers-leaders-schools
https://www.careersandenterprise.co.uk/schools-colleges/careers-leaders/guide-new-careers-leaders-schools
http://www.thecdi.net/2018-Careers-Strategy-and-Related-Resources
http://www.thecdi.net/2018-Careers-Strategy-and-Related-Resources
http://www.thecdi.net/write/BP556-CDI-Framework-web.pdf

