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London Community Energy Fund 2019/20: Application Form

Please complete this application form in full and return it to the GLA along with all supporting documentation referred to at the end of this form. If you do not do so, your application will not be considered. Please review the accompanying London Community Energy Fund (LCEF) prospectus before completing your application.

To qualify for funding, projects must be in London, be led by or deliver benefits to communities and result in carbon emissions reductions. Emissions reductions must be clearly identified, and the project must deliver carbon reductions that would not have occurred without the support of the GLA through the LCEF. Providing these elements can be demonstrated, a wide range of projects will be considered, for example:

· installation of renewable or clean energy technologies 

· installation of energy conservation measures

· increasing awareness of energy issues and changing attitudes and behaviour around energy use 

· demand side response. 

List all supporting information you are including with your application and proposal. 

You must make one application per project. A project could comprise measures across multiple sites or one site. 

If detailed information about projects is not available prior to feasibility work being undertaken in respect of which funding is sought, you must provide estimates and forecasts in this regard. For calculating carbon savings, we recommend you use the BEIS conversion factors for company reporting 2018
 and quantifiable data should use the following units where possible: 

· generation capacity in kWp

· energy storage capacity in kWp

· level of demand side response in kW

· number of community members engaged in number of individuals or events

· greenhouse gas emission savings per year in kg or tons of CO2e

The closing date for all applications to have been received is 9 September 2019 at 5pm. 

Please email completed application forms in electronic format (Word or pdf) to: environment@london.gov.uk. Completed forms should be no longer than 30 sides of A4. You can download the application form at: www.london.gov.uk/community-energy-fund.

Please note that decisions to grant funding (if any) are subject to a formal process.  You must not rely on GLA support until we have notified you in writing that your application has been successful and your authorised signatories sign and return the funding agreement to us.

Any costs you incur and/or to which you commit prior to your return of a funding agreement, including those related to preparing your proposal, are at your own risk and the GLA accepts no liability in this regard. 

Where relevant, we need to ensure that the projects we would be supporting have already engaged with the landowner/landlord and have received consent in principle from them to develop a community energy project and potentially install measures on their building(s). Please provide that evidence as an additional document (an email you have received from the landowner/landlord could be sufficient).

If you have questions about the application form, please contact us using by email at environment@london.gov.uk or call our enquiries team on 0207 983 4100.

A. Community energy project overview 

Please keep responses as succinct as possible. For each of the criteria below please try to keep your response to 300 words maximum unless otherwise stated in brackets.

	Project name
	

	Location(s) of project 

(including postcode)
	

	London borough(s) where the project would take place
	

	A short description of the community energy project you are aiming to develop including anticipated outcomes. 

Let us know the story so far in developing your project, what you expect to do next, and what you finally hope to achieve. You can give more details later in the form.

	

	What quantifiable outputs, including carbon savings, do you expect the final project to achieve? This can include: generation capacity; energy storage capacity; number of community members engaged; greenhouse gas emission savings per year; etc. Please include units where applicable.

(Please indicate what method has been used to generate your figures) 

For calculating carbon savings, we recommend using the BEIS conversion factors for company reporting 2018.

	


	Would the carbon savings be delivered without the intervention of the project? What barriers to delivery does your project help overcome? (100 words)

	

	When do you expect the project to be completed and measures (if applicable) to be installed and fully operational? 
	

	Does your project need consent from a landowner/landlord to install measures in/on their buildings?

If yes, have you already engaged with the landowner/landlord and received consent in principle?  (you will need to provide evidence of this as an additional document sent with this application) (100 words)

	

	What support have you received for the project so far? This could include advice from other community energy groups or local authorities. Secured funding should be mentioned in Section D. (100 words)

	


B. Contact details and experience

	Name of applicant organisation 
	

	Address of organisation (including postcode)
	

	What is the purpose of your organisation? (100 words)

	

	What experience do you have of working with the local community where you are proposing to deliver your project? (100 words)

	

	Has your organisation delivered a community energy project before? If yes, please give a brief overview of completed projects. 

	

	Do you intend to work in partnership or collaboration with any other community groups or organisations for this project? If yes, please name the organisation(s) and what they will bring to the project (100 words)

	

	Name of main contact person for the application
	

	Position held
	

	Correspondence address (if different to organisation)
	

	Telephone number
	

	Email address
	

	Alternative/secondary contact details
	

	Who will manage the development of your project?
	


C. About your community group 

	Legal status of community group (for example registered charity, Community Benefit Society, ltd company, partnership)
	

	Charity, Society or registered company number (if applicable)
	

	VAT registration number (if applicable)
	

	Full registered address, if different from the contact address above 
	

	Date community group established
	


D. Project proposal
For each of the criteria below please try to keep responses to 300 words. 

	Please describe what background research has been carried out so far, and potential issues that have been considered or addressed. 

	

	Explain how the funding will be used to achieve the objectives of the London Community Energy Fund (as outlined in Section 3 of the prospectus). 
What outputs will the funding help deliver? How much carbon will your project save? You can provide an outline business plan here. 

	

	Explain what extra skills, advice or expertise are required and how the funding will assist. Consider gaps in the community group's capacity to develop the project proposal including engaging key stakeholders.

	

	What community engagement have you already undertaken for your project? 

	

	How will you share the experiences gained from your project to inform and inspire others?

	

	Outline the project plan including timescales and key milestones. This must include estimated progression to project delivery, following the development of a strong project proposal. 

Community energy projects supported through this phase of the London Community Energy Fund must be installed/completed by 30 July 2020.

	

	What are the five main risks associated with the project development and how do you propose to manage these risks? 

Please include details of any permissions that will need to be secured to deliver the final project.

	

	Please breakdown estimated total costs of the project development work (£) required to make the project happen.

How has this figure been derived? 

Please include an estimated total, noting this does not include final delivery of the project. 

	

	Amount of funding support requested from the GLA through this fund (£)
	

	What other sources of finance have you identified to develop your project? 

Please indicate any that have been secured
	

	Indicative capital cost of the project (£)
	

	Please outline how you expect to raise capital funding to deliver the project, including any funds already secured (e.g. committed through crowd-funding or grants)

	


Please include any maps, designs or photographs that will help to illustrate your project. 

Please label and list the supporting information (drawings, photographs, etc.) you are including with your application. Attach a separate document if necessary. Email attachments should not exceed file size of 20 MB.

E. Contact with us

	How did you hear about the availability of grant funding?
	

	Have you or your community group submitted an application to the LCEF before?
	

	If you have discussed your activity with any of our staff, please tell us their name (or names), if you know, and the team they work in
	

	If you are related to or have any contact with any of our staff, please tell us briefly about your relationship with them and their name (or names) and the team they work in
	


F. Meeting equality aims

	Please describe how your proposed actions reflect your duties under the Equality Act 2010 
(e.g. how the process surrounding your project development is transparent and accessible to all) 

	

	How will the project be accessible to community members? 
(e.g. how anyone can get involved in the project and community members benefit equally)

	

	Describe how you intend to use the funding openly and equitably, and how this will be monitored (where applicable)

	


More information on the GLA's approach to diversity and values can be found here: https://www.london.gov.uk/about-us/jobs-and-working-city-hall/diversity-and-our-values 

Supporting documents

Please also enclose the following with the completed application form:

	Supporting documents required
	Provided / enclosed with application
	If unable to provide, explain why

	Copy of the most recent audited accounts OR a statement of your organisation's turnover, profit & loss / income & expenditure and cash flow position for the most recent full year of trading / operations where this information is not available in audited form 
	Yes/No
	

	Reference from at least one previous grantor including contact details, if your organisation has previously received a grant
	Yes/No
	

	Copies of your governing document (for example articles of association) if applicable   
	Yes/No
	

	Evidence for consent in principle from the landowner/landlord if relevant (an email from the landowner/landlord could be sufficient)
	Yes/No
	


We reserve the right to require further information upon request.
Data protection, freedom of information and transparency                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

You must ensure you meet the requirements of the Data Protection Act 1998 and our data protection policy, available at www.london.gov.uk. 

As a public authority, we are subject to the Freedom of Information Act 2000.  That means unless a relevant exemption applies, we will release any information we hold about this programme to those requesting it.


We are committed to openness and transparency at City Hall (www.london.gov.uk/about-us/governance-and-spending/sharing-our-information/openness-and-transparency).  That means we will publish a range of information held by us relating to this programme. This includes grant agreements, targets, performance and spending information and other data.  Successful bidders should meet this commitment too, by making available information to us so we can publish it and respond to specific requests.

Declaration

By signing this application form, you agree to the following: 

1) We will use this application form and the other information you give us, including any personal information, for the following purposes:

• to decide whether to award funding to your project

• to provide copies to other individuals or organisations that are helping us assess and monitor support. After we reach a decision, we may also tell them the result of your application and, if appropriate, why we did not offer you support

• to hold in our database and use for statistical purposes

• if we offer you a grant, we will publish information about you relating to the activity we have funded, including the amount of funding and the activity it was for. This may appear in our press releases, in our print and online publications and in the publications or websites of any partner organisations who've funded the activity with us.

2) You have read the GLA data protection and freedom of information policies. You accept how we generally plan to treat your application and other related information if someone asks to see it under the Freedom of Information Act 2000. 

 Tick this box if you consider that we should treat your proposal as confidential information*. 

 Tick this box if you consider that we should treat your financial information, such as your budget and any business plan, as confidential information*.

 Tick this box if there is any other information you have given us you consider to be confidential. You must tell us what that information is and tell us your reasons below or in a separate letter. If you are sending us a separate letter, please write ‘letter included' below*. 

* NB: The GLA is subject, as noted above, to the Freedom of Information Act 2000 and the Transparency Commitment. We retain ultimate discretion in determining what information may be released and/or published pursuant thereto.           

To the best of my knowledge, I confirm that the information supplied on this form is correct and complete. If successful, our organisation will use the funding only for the purpose shown in this application. We will meet all of the terms of the attached agreement to any funding offer that is accepted.

	Signature:

(electronic signature acceptable)


	

	Name (please print): 
	

	Position: 
	

	Date: 


	


Other formats and languages

For a large print, Braille, disc, sign language video or audio-tape version of this document, please contact us at the address below:

Public Liaison Unit

Greater London Authority

City Hall 




The Queen's Walk


More London

London SE1 2AA

Telephone 020 7983 4100

www.london.gov.uk
You will need to supply your name, your postal address and state the format and title of the publication you require.

If you would like a summary of this document in your language, please phone the number or contact us at the address above.
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�  � HYPERLINK "https://www.gov.uk/government/collections/government-conversion-factors-for-company-reporting" �https://www.gov.uk/government/collections/government-conversion-factors-for-company-reporting�









