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Notifications Home Page

The Notification Homepage enables both Internal and External users to view the number of
notifications they have in the following categorised format:

e Number of unread
e Number of Notifications for Information
e Number of Notifications for Action

MAYOR OF LONDON Notifications | | |ooout
OPEN PROJECT SYSTEM

Welcome to the Greater London Authority Open Project System (GLA-OPS)

Projects Organisations

You have access to 17 projects, of which 10 You are a member of 2 organisations, and
are active have O pending request for access
Notifications GLA OPS User Guides

How to register

How to create a project

How to manage organisations & users
How to claim milestones

You have 19 unread notifications
13 Notificat;
6 Notifica

For Information

To Action

How to create consortiums & partnerships
Project proces
SAP payment
payment issues

SAP payment notifications: how to resolve
payment issues (GLA use only)

How to personalise OPS notifications

sing
otifications: how to resolve
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To read the notification click on the notification row, when you click into a notification action
you will be directed to the page related to the required action.

Search Status Category Notifications
Notification Text Search by Notification Text Q Filter applied « None selected ~ None selected «
Type Date
Filter applied ~ select s date % Reset all
Delete Notifications Showing 1- 5 of 5§
[ NOTIFICATION TEXT DATE & TIME STATUS CATEGORY TYPE

Payment(s) for project 14/06/2023 04:00 Unread Payment Info
(eymen:(s) for project 14/05/2023 04:00 Unread Payment Info
Payment(s) for project 14/04/2023 04:00 Unread  Payment Info

Payment(s) for project 14/03/2023 03:00 Unread Payment Info

O
O
O
O



Filter and Search Options

When you click on the notification link you will be directed to the list of notifications page.
This page enables you to carry out the following:

Search by ‘Notification Text’.

NOTIFICATION SETTINGS &

Notifications

Search Status Category
Notification Text earch by Notificat Text Q Filter applied ~ None selected ~ None selected ~
Type Date
Filter applied « elect a dat [ ] X Reset all

Delete Notifications Showing 1-7 of 7

. NOTIFICATION TEXT DATE & TIME STATUS CATEGORY TYPE
03/04/2023 Unread  User Info

12:22
03/04/2023 Unread  User Info

12:22

Filter by ‘Status’ (read or unread notifications).
otrcations | I coo.:
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Notifications

NOTIFICATION SETTINGS #*
Search Category Notifications
Notification Text Search by Notification Text Q Filter applied ~ None selected ~ None selected ~

Type Date Deselect All

Filter applied « elect a date 1 — X Reset all
Read

Unread
0 results match. Check your search query and filters and try adgin:




Filter by notification ‘Category’.
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Notifications

NOTIFICATION SETTINGS &
Search Status Categor Notification:
Notification Text Search by Notification Text Q Filter applied ~ None selected ~ None seleged ~

Type Date Select All

Filter applied + Select a date & 0 X Reset all
Organisation

[] Annuel submission

0 results match. Check your search query and filters and try again.

(] Payment Group

[ user

[ scnedutea

(] Brosdcast

[[] programme

[ payment

[T organisation signatory

[ project
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Search by ‘Notifications’ name.
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Notifications

NOTIFICATION SETTINGS &
Search Status Category Notif n
Notification Text Search by Notification Text Q Filter applied ~ None selected ~ None selected ~

Type bae Select All
Filter applied ~ Select a date @@

(] organisation Registration
(] Annuat suomission Approval
0 results match. Check your search query and filters and try again. D Oraanisation Approval
[[] organisation Inactivation

[] Payment Awaiting Autnorisation
[] organisation Reapproval

[T organisation Rejecticn

[] organisation Removal

[] user Access Approval

0 Aance
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Search by notifications “Type’ (Action/Information).
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Notifications

NOTIFICATION SETTINGS &

Search Status
Notification Text earch by Notification Text Q Filter applied ~

Date

Type
Filter applied ~ Select a date =

Deselect All

De

Action

Info

NOTIFICATION

Selecting and Deleting Notifications

Category

Notifications

None selected ~ None selected ~

X Reset all

Showing 1-7 of 7

DATE & TIME STATUS CATEGORY TYPE

Selecting the check box allows users to select all read notifications. Users will not be able to
select and delete unread notifications.

Note: Both information notifications and action notifications will automatically disappear from
the notifications list after they have been opened.

Notifications
NOTIFICATION SETTINGS #*
Search Status
Notification Text Search by Notification Text Q None selected «
Type Date

None selected ~ Selectadate BB

Delete Notifications T

Category

None selected ~

Notifications

None selected «

Showing 1-10 of 32 Previous - 2 3 4 Next

NOTIFICATION TEXT

has registered against your managing organisation and requires

has registered against your managing organisation and requires approval

DATE & TIME STATUS CATEGORY  TYPE
14/07/2023 Read Organisation  Action
10:46

14/07/2023 Read Organisation  Action

09:09



However, they can still be viewed by selecting ‘Read’ in the ‘Status’ dropdown:
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Notifications
NOTIFICATION SETTINGS &
Search Status Category Notifications
Notification Text Search by Noti Q All selected None selected ~ None selected ~
Type Date Deselect All
None selected ~ Select a date i X Reset all
Read
II Unread
Delete Notifications il Showing 1-9 of 9
[l NOTIFICATION TEXT DATE & TIME STATUS CATEGORY TYPE
( 17/08/2023 14:52  Read User Info
UJ
3 03/04/2023 Read User Info
O 12:23
03/04/2023 Read User Info
O 12:22
< 03/04/2023 Read User Info
a 12:22

Deleting Read Notifications
Deleting All Notifications

On the Notifications page go to the ‘Status’ filter and select ‘Read’.
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Notifications
NOTIFICATION SETTINGS &
Search Status Category Notifications
Notification Text Search by Notification Text Q Filter applied « None selected ~ None selected ~
Type Date Deselect All
None selected ~ Select a date @ X Reset all
Read
] unread
Delete Notifications il Showing 1- 2 of 2
I NOTIFICATION TEXT DATE & TIME STATUS CATEGORY TYPE
- 03/08/2023 Read User Info
0 52
03/08/2023 1151 Read  User Info

O

Showing 1-2 of 2
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Then click on the ‘Notification Text’ check box at the left of the page, followed by the
‘Delete Notifications’ Button.
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Notifications
NOTIFICATION SETTINGS &
Search Status Category Notifications
Notification Text Search by Notification Text Q All selected ~ None selected ~ None selected ~
Type Date
None selected ~ elect a & X Reset all
Delete Notifications Showing 1-2 of 2
NOTIFICATION TEXT DATE & TIME STATUS CATEGORY TYPE
Your registration for GLA Housing and Land Directorate has been 03/08/2023 Read User Info
approved m:52
Your registration for GLA Housing and Land Directorate has been 03/08/2023 1:51  Read User Info

approved

Showing 1-2 of 2

Policy | Accessibility Statement About GLA OPS

The below pop-up message will then appear, click the ‘Delete’ button and the following
Systems Message will show to let you know that they have successfully been deleted.

Are you sure you want to delete the selected notifications?

DELETE KEEP
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/ 2 Read Notifications Deleted




Deleting One Notification

On the Notifications page click on the grey ‘X’ at the right side of the notification, once
clicked it will red.
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OPEN PROJECT SYSTEM

Notifications
NOTIFICATION SETTINGS &
Search Status Category Notifications
Notification Text Search by Notification Text Q All selected ~ None selected ~ None selected ~
Type Date
None selected ~ Selectadate il X Reset all
Delete Notifications i Showing 1-2 of 2
. NOTIFICATION TEXT DATE & TIME STATUS CATEGORY TYPE
03/08/2023 Read User Info
D n:52
D 03/08/2023 11:51 Read User Info

Showing 1-2 of 2
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Then Click ‘Delete’. The read notification will be deleted.

Are you sure you want to delete the notification?

DELETE KEEP
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