GREATERLONDONAUTHORITY

Request for Greater London Returning Officer (GLRO) Decision - GLRO16-18

Executive Summary:

The count for the Mayor of London and London Assembly Elections will take place on Friday 6™ May
2016 at three count centres across London.

in order for the count to run to time, catering will be required within the venues for all staff associated
with the election. This will enable the count teams to take their breaks without leaving site and so
minimise the disruption to the count. '

Decision:

That the GLRO approves expenditure of up to £80,000 to provide catering for staff working at the three
count venues, including up to £20,000 for “dinner contingency’ in the event of a {ate running count.

Greater London Returning Officer

The above request has my approval.

Signature 5 X“E)B Date Z. e u{gm




PART | - NON-CONFIDENTIAL FACTS AND ADVICE
Decision required — supporting report

1.

1.1.

1.2.

1.3.

1.4.

Introduction and background

The elections for the Mayor of London and the London Assembly will take place in May 2016. The
Election count will take place at three venues in London; Alexandra Palace, Excel and Olympia. Each
venue is designated as an Election’s Count Centre and the contract for these was signed and agreed
under GLRO 16-04.

Time is of the essence during the count and therefore it is essential that staff have easy access to
refreshments without the need to leave the venue. Therefore in order to support the count it will
be necessary to provide catering for all staff working at the centres to minimise the amount of time
that the count teams are away from their constituency areas.

It is recommended that breakfast and lunch options are provided for staff plus access to tea, coffee
and water throughout the day. In the event that the count is delayed and it is necessary to keep
staff from some constituencies later than anticipated, we will plan for a dinner contingency.
However, this will only be paid for if used.

The venues require all tenants to use their in-house catering teams to provide this service.
Therefare additional quotes from other suppliers will not be sought, as we would not be able to use
them.

2. Objectives and expected outcomes

2.1.

2.2,

2.3

2.4

2.5.

Alexandra Palace

The catering service at Alexandra Palace is provided by the in-house team, who are directly
employed by the venue.

The offer here is for breakfast baguettes, a hot fork buffet lunch and tea & coffee available
throughout the day. Based on 550 people working at the venue the cost will be approximately
£11,500.

Alexandra Palace can also provide a dinner contingency of either a fork buffet dinner or platters of
sandwiches. They will need a minimum of 2 hours’ notice to provide the additional meal. If used,
based on 550 people, the additional catering would cost a further £6,500.

The catering will be provided in the Panorama Room, which is also in use as a cloakroom area. The
space will seat up to 120 people on six foot round tables with 5 buffet stations, which will all be
staffed by the venue. All furniture provided in this space will be provided by the caterers and is
built into the price.

All staff will be provided with a breakfast and a lunch voucher in advance. This will allow us to
audit the number of meals being served and to ensure that there will be enough food available for
all staff working at the venue.

There will be no free catering provided for visitors to the count. However, an additional café will
be open in the Palm Court area selling a range of drinks and snacks.



ExCel

2.6.

2.7.

2.8.

2.8

2.10.

2,17,

The catering service at ExCel is provided by Leith’s.

The offer at ExCel is for warm savoury baps for the breakfast service, a hot fork buffet lunch and
tea & coffee available throughout the day. Based on 550 people working at the venue the cost will
be approximately £25,300.

The catering will be provided in 2 of the South Callery Rooms, which will be open into one space.
This area will seat up to 100 people on six foot round tables with 5 buffet stations, which will all be
staffed by the venue. All furniture provided in this space will be provided by the caterers and is
built into the price.

All staff will be provided with a breakfast and a lunch voucher in advance. This will allow us to
audit the number of meals being served and to ensure that there will be enough food available for
all staff working at the venue.

ExCel are unable to provide a dinner contingency for a large number of people. However, should
dinner be required, there will be catering outlets open on the Boulevard for staff to get an evening
meal if necessary. If the dinner option is used, all staff requiring this can also be provided with a
monetised voucher that can be used at any of the catering outlets on the Boulevard. The
additional cost for the dinner voucher system, based on 550 people would be around £8,000.

There will be no free catering provided for visitors to the count. However, a Costa Coffee outlet
will be open from 6:30am on the Boulevard. There will be additional outlets open throughout the
day for use by any visitors to ExCel, including accredited visitors for the election.

Olympia

2.12.

213

2.14.

2.15.

2.16.

2.17.

The catering service at Olympia is provided by Levy Restaurants.

The offer at Olympia is for a breakfast roll selection, a hot fork buffet lunch and tea & coffee
available throughout the day. Based on 450 people working at the venue the cost will be
approximately £23,500.

Olympia are unable to provide a dinner contingency for any number of people. However, should
dinner be required, there is a large pizza restaurant on the corner of the building. It is proposed
that pizzas should be ordered for the required number of staff and paid for via a corporate credit
card. Based on 450 people, it is anticipated that a dinner contingency would cost around £5,500

The catering will be provided in the Central Kitchen, which is in the middle of the count area. This
area will seat up to 100 people on bench style seating and all food will come from the servery that
is built into the area. As this area is permanently set-up as a restaurant, there is no need to provide
any type of additional furniture.

All staff will be provided with a breakfast and a lunch voucher in advance. This will allow us to
audit the number of meals being served and to ensure that there will be enough food available for
all staff working at the venue. Should the dinner option be needed, the food deliveries would be
staggered to ensure everyone has an ample amount.

There will be no free catering provided for visitors to the count. However, there are various café’s
and other catering outlets close to the venue for use by visitors.



3. Other considerations
Key risks and issues

3.1. If catering is not provided for staff working on the count, the teams will need to leave the venue in
order to find suitable refreshments. This will increase the time needed for breaks by everyone and
will substantially increase the time required to complete the count and deliver the results.

Impact assessments and consultations

3.2. All constituencies were consulted regarding catering options, along with GLA staff working at the
vernues.

4. Equality comments

4. The count centres are fully accessible to all staff working there, including any space set aside as a
catering area.

42. A mixture of vegetarian and non-vegetarian food will be provided as standard. Other dietary
requirements will be catered for with suitable notice.

5. Financial comments

5.1 The expenditure of up to £80,000 {made up of £60,000 to cater for the three count centres, and
£20,000 for “Dinner contingency”) will be contained within the 2016/17 Election budget.

5.2 The additional £20,000 for the “Dinner contingency” is only expected to be spent if the count
overruns

6. Legal comments

6.1. By section 29 of the Greater London Authority Act 1999 the Greater London Returning Officer
(*GLRO") is the person appointed as the proper officer for the purposes of section 35(2C)
Representation of the People Act 1983 (“RotPA”) (returning officer at elections of Mayor and
London members). The Mayor and Assembly have appointed the Head of Paid Service the GLRO
as part of his terms and conditions of employment.

6.2.  The GLRO is the returning officer for the Mayoral and London Member elections, and constituency
returning officers are the returning officers for the election of a Constituency Member of the
Assembly. The Authority must, under section 36(4B) of RotPA, pay for all expenditure properly
incurred by a returning officer in relation to the holding of an Authority election, in so far as it does
not, in cases where there is a scale fixed by the Authority, exceed that scale.

6.3. The Authority’s Scheme of Delegation enables the GLRO to incur expenditure for the purposes of
the preparation or conduct of any anticipated election as he considers necessary or expedient for
that purpose. He is also able to authorise entry into contracts, licences or other instruments, in



connection with an anticipated election in accordance with the Authority’s Contracts and Funding
Code and Financial Regulations.

6.3.1.  Officers should ensure that appropriate documentation is put in place and executed by the
Authority and the supplier before the commencement of the services.

7. Planned delivery approach and next steps

Activity Timeline
Procurement of contract [if applicable] N/A
Announcement [if applicable] N/A
Delivery Start Date [if applicable] 6 May 2016
Final evaluation start and finish (self/external) [delete as applicable]: N/A
Delivery End Date [if applicable] 6 May 2016
Project Closure: [if applicable] 6 May 2015

Appendices and supporting papers: None



Public access to information _ B o '
Although the GLRO is not subject to the Freedom of Informatlon Act 2000 (FOl Act) the mformatlon in
this form W|IE be pubilshed on the GLA webSIte Withm one workmg day of approvai

if |mmed|ate publlcatuon rlsks compromising the :mpiementatson of the decas;on (for example to compiete
a procurement process), it will be deferred until a speaflc date Deferrat pertods will he kept to the
shortest length strictly necessary. - : '

Note: This form (Part 1) will either be published within one working day after approval ar on the defer
date.

Part 1 Deferral:

Is the publication of Part 1 of this approval to be deferred? NO

Until what date: {a date is required if deferring)

Part 2 Confidentiality: Only the facts or advice whose publication may be prejudicial or commercially
sensitive should be in the separate Part 2 form, together with the legal rationale for non-publication.

Is there a part 2 form - NO

ORIGINATING OFFICER DECLARATION: Drafting officer
to confirm the
following (v)

Drafting officer:

Alexander Fleming has drafted this report in accordance with GLA procedures and v

confirms that the Legal and Finance teams have commented on this proposal as
required, and this decision reflects their comments.

The Deputy GLRO has reviewed the request and is satisfied that it is correct and v
can be referred to the GLRO for approval

EXECUTIVE DIRECTOR, RESOURCES:

| confirm that financial and legal implications have been appropriately considered in the preparation of this
report.

Signature 7 }) _%@ Date s. ¥ (&




