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Introduction

A. Purpose of this guidance

The purpose of this document is to provide guidance to those bidding for funding
through the Mayor’s Care and Support Specialised Housing Fund 2013-18 on using the
Investment Management System (IMS) to bid. Further guidance on using IMS for
processing schemes and claiming grant will be available at the time announcements of
successful bids is made.

2011-15 IMS guidance can be found at the following address on the Greater London
Authority website.

http://www.london.gov.uk/priorities/housing/affordable-housing

The GLA share the IMS with the Homes and Communities Agency, and apart from
different geographical areas use of the system remains effectively the same. Therefore
in the guidance below you may see references to geographical areas that are outside
London.

B. Mayor’s Care and Support Specialised Housing Fund - Bidding in IMS

The Mayor’'s Care and Support Specialised Housing Fund will operate within GLA’s
Offers environment within IMS.

e Bidding is currently open until noon on the 18" January 2013.

¢ Bidding is open to all organisations who are, or intend to become, qualified as
GLA Investment Partners.

¢ Organisations that are not already qualified as Investment Partners with the GLA
will need to submit an application for qualification. Further information on the
Investment Partner qualification can be found on the GLA website —
http://www.london.gov.uk/priorities/housing/affordable-housing

¢ Organisations interested in bidding but do not have access to IMS should e-mail
the following address to request a registration pack -
Phaselmcshf@London.gov.uk

¢ Itis not intended that all of the programme will be allocated in this first bid round.
At this stage bids should only be made on named schemes where plans are far
enough advanced to give some certainty of delivery and where local authority
agreement for the proposals has already been achieved.

e In this early round of bidding, priority will be given to schemes which have
already achieved, or are well advanced in the process of achieving, planning
consent and confirmation of any necessary revenue funding, and in particular
those which can start on site in the first year of the fund (2013/14).
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e Each scheme forming part of the bid should be listed under a separate Offer
Line. (the process of doing this is fully explained later in this guidance)
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C. IMS Themes

Please note: This guidance has been produced using screen shots of IMS viewed via the Luna
Blue theme. To select this theme, select Tools menu > Themes > Luna Blue Theme > Save

Tools | Window

Edit... C

Therries - [SAYED] X

Sel Theme

System Ukilities. .. r

Theme | ,na Blue Theme

Bl T
Malive #P Theme
Yizual Studia 2008 Theme

Lancel S ave

Security Preferences. ..

Cperaking Area Adjuskment Chrl+O :>

View Svstem Messages

WarkFlow, .. L4

Themes

About F1

D. User Support

For help accessing the IMS system or to report a problem, please contact the GLA
helpdesk by telephone on 0207 9834333, or by email at
TGServiceDesk@Ilondon.gov.uk.

E. Related Documents

Further information may be found at:
e GLA - Affordable Housing

e Mayors Care and Support Specialised Housing Fund

e GLA - Housing Capital Funding Guide
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1. Creating your Partnership for Care and Support Bidding
1.1 Bidders are able to set up a new partnership in order to create offers of a new offer type,
Care and Support.
From the main IMS screen select Offers > Offers System

HCA Investment Management Syskem { Database:- IM3SP

fllocations  Schemes

ChrlH-O
=

Payments  Tar

In the Offer System screen select Partnership:

Qpen Wi d o
lg'j-_; " .-’
8 £ | &
Partnerzhip Ciffer Ciffer Lit

The functionality of the main screen view of each Partnership, Offer and Offer Line is
internet based with under-lined hyperlinks for each option. Hover over any of the entries
in a column and those available to select will be highlighted.

Offer Line e S e

Offer Line
o} Offer Line Name

Payment
Offer Type Status | Valid  Rate | Units | Firm Units Operating Area Minimum Geography Partnership
Adjusted

L]

3|East and South East

2012 Care and Support Offer Care and Support Care and Support Bidding Partnership

1.2 In order to create the partnership click on the ‘Plus’ icon to create the new record.

Bk @

ofile Site Manitoring Exit

* Qe |DE = .

Total Offer | Total|Create new record Lead Partner
15 Linits Firm IRt Code
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1.3 Choose a name for the partnership in the first available box (The name chosen needs to
be unique, therefore, if the one chosen is a duplicate, IMS will ask for it to be amended).

Partrership - [NOT SAVED]
M arne Care and Support Bidding Partrershipl

Lead Jrganisation:

Parthership Purpose:  Offers

Orgarisaticn Type:  Developng Organisation

Mew

Delee

Code Marme

Active Flag

Applied

Applied By

LCancel

Jave

After partnership name, the bidder now enters an organisation type for each relevant
option. In the example below the organisation type is ‘Developing Organisation’, press
the ‘New’ button and type the appropriate organisation code into the ‘Code’ box

Partrership - [SAVED]
I 2 Care and Support Bidding Partnership

Lead Jrganization: L1227

Partrership Purpose:  Offers

L New  Delee
Orgarizaticn Type:  Developng Organisation
Code Marme Active Flag Applied Applied By
L1227 Houszirg Associgtion Limited tive c3-0o-2012

Save
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1.4 Once each selection has been made the bidder should select the ‘Save’ button to
finalise their partnership. Any amendments can still be made using the ‘Delete’ button

and then adding another row in to replace it.

Once complete press the Cancel button to exit this screen.

1.5 In order to create a bid for submission, bidders now need to click on the ‘Offer’ button
shown below

IMS - Offer System - [Offer]

Open

Partnership

Window

Offer

.o

|

Offer Line

el -

Offer

\

10

* Qe B

The following message is displayed as an Offer has not yet been created:.

Information

Ok

‘}1) Mo recard found.

Once again click on the ‘Plus’ icon to create a new record and the following screen will
be presented. The first task is to pick the partnership name from the dropdown.
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Offer [ 1 - [SAVED]

Partnership: L | Offer ID:
Status:
Agreement: = Murmber of Umits —
Firrn:
Offer ype: =
Indicative:
Offer qame:
Sub Product Summary | Contibutions
Ageed Fundirg Murmber Agreed
Payment Fequesed of Inits Payment
Sub Produc! Mame Fiate [per uni] Fiate [per unit]
Cintrol Calculaced

Once the Partnership has been selected this activates the Agreement box. Click on the
3 icon to create a new agreement and choose a suitable name for the agreement.

MNew Agreement -

Lead Organization:

Programme Period:

Programme

M arne:

Fioute

L1227

201115

Affordable Homes Programme

Care and Support Agreement 2012

Fartnership -

LCancel

Save

From the Offer Type dropdown list bidders must pick the Care and Support option as
shown below. Other options are available for selection but it is essential that bidders
select the Care and Support route.
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Offer type:

Affordable Hent and Horme Ownership

Offer name: :Care and Suppoart

Empty Homes
b Product Surmard Empty Horres 2011412
Homelezsness Change Programme
Right to Buy Re-Provision

Short Form Agreement

Traveller Pitch Funding

1.6 Now give your Offer a name and click Save.

Offer [L1227] - [SAVED]

Paitnership Care and Suppart Bidding Partnership = [ Offer 1D 261
Status: New
Agresment: Care and Support Agreement 2012 - Humber of Units
Firmn: o
Offer type: Care and Suppart 3
Indicative: i}
Offer narme; 2012 Care and Suppaort Dffer
Sub Praduct Summary i Cortributions
Funding Mumber
Requested of Units
Sub Product Mame
Care and 5 upport - Affordable Rent
Care and Support - Affordable Home Dwhership
Walidate Submit: Awdithdra Aadit .g____i;_\_i_r_l_cgl_ 2

The Offer for Care and Support bidding has now been created — click the Cancel button
to return to the main screen and bidders can now move into Creating Offer Lines for the

specific schemes of their bid.
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2. Creating Offer Lines and Profiles within your Offer

2.1 Now that the Offer has been created, bidders now need to create an Offer Line for each
bid they want to submit. Each Offer line must represent a specific scheme in a local
authority. One Offer Line should be submitted for each individual scheme to be bid for.

Firstly, click on the Offer Line icon from the top menu bar and then choose the ‘Plus’
icon once again to begin to create the first Offer Line.

Open Window

Partnership Offer Offer Line | Profile Site Maonitaring Exit

Ofter Line ¥ | ek

2.2 Bidders should choose their newly created Partnership and Offer from the appropriate
dropdown menus. Give the Offer Line a descriptive name so that it is easily identifiable
when referring back to it on IMS.

Offer Line - [ 1- [NOT SAVED] x

Partriership: Group Ltd 201115 - O utside Londan ~ Offer line |1 D:

Agreemert: Group Ltd 2011415 - Status:

DOffer name: Care and Support Bid Submission 2012 - O Data status:

Difer line narne: Bredgar, Kent Schemel :_j

Geography Irr._, ich I f;.i:-.;.i & cherne and Elient Groups| Provider Eontriby .ii.-;.n«-i
Operating area: N
Minimum geography: 7

Local authority:

Save Walidate Submit wdithidrawy Delete | Reter To Provider Lyudit Lancel
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2.3 The only tab available, at this point, in the lower part of the screen is Geography.
Bidders should select the GLA Operating Area where the scheme is the located —
London is split into three_operating areas: North West, North East and South.

Offer Line - [ | - [NOT SAVED] xX
Farthership: Group Lkc 2011415 - Qutside London - Jffer ling 12:
Agreement: Growp Lic 2011415 - shatus:
Offer rame: Care and 3upport Bid Submisaon 2312 -10 Jatastatus:
Offer line name: Jredgar, Kent Echene d

Gecgraphy |PFUC|'JCICI Eltei Seheme and Cliznt Groups | Provide: Corillbutsn:l

Operaling asa: E ast and South E ast -
M irimurn geography:  Kent £
Lacal autherity: 251 Swae
Save Validate Submk | wfithdrave | Delete | Beter To Frowidse At Lancel

The local authority code can be found be ‘right-clicking’ in the local authority box and
typing in the local authority name in the search screen which opens as shown below.

LA Search n
—3earch Criterig ———————————————
Local Authority {Luick Find
Code
Mams | Eind |
— Results
Code Mame |

Selected Local Autharity

Ok Cancel
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2.4 Pressing the Save button in the bottom left-hand corner of the screen saves that data,
as well as activating the next two tabs, Products and Site. [Scheme and Client Groups
and Provider Contributions tabs are ‘greyed out’ for now but will be activated after

completing the Site information]

Offer Line - [ 1 - [SAVED]
Partnership: Group Ltd 2011415 - Dutside London - Offer ling |0 1736
Agreement: Group Ltd 201115 - Status: Mew
Qiffer narme: Care and Support Bid Submission 201 2 Data status: _
Offer line narme: Bredgar, Kent Scheme :_!
Geography | iSitei G chertie atd Client Gravups| Provider i';or:!;:i'-l.sfi-'::':'.i
Sub product Funding MNurmber of | Delete
[] Sub Product Mame Requested [£] Units Row
— Murnber of umits Funding
Firrm: Tatal Scheme Costs [£]: ]
Indicative; o Total HCA fundimg [£):
Total: 1] Balance to be funded by i}
provider [£]:
W alidate Submit- | Withdraw. | Delete it Cancel

Click on the 'ih icon in order to create a new sub product, this screen will enable
bidders to enter key features of the offer line such as; number of units, funding
requested, revenue income generated on the scheme, size and mix of units and the

delivery timetable.

Upon opening, the first required information is the sub product dropdown where there
are two choices; Care and Support - Affordable Rent or Care and Support — Affordable
Home Ownership. Choose the appropriate option for the scheme as well as entering the

number of units and funding requested.

[please note: a scheme can contain both Affordable Rent and Affordable Home
Ownership units, complete all of the details for the Affordable Rent units and then repeat
the process for the Affordable Home Ownership units when necessary]
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ffer Line Sub Product - [NO

Parthership: Group Ltd 2011415 - Outside London Line status: Mew
DOffer name: Care and Support Bid Submizzion 2012 Data status: Irvvalid
Offer line name: Bredgar. Kent Scheme ﬂ Sub product |D:

Sub praoduct: Care and Support - Affardable Fient -

Mumber of units: 3 Funding requested: 60,000

Fapment Fate Capital Contributionz| Unit Size and Mixl Deliven Frofile

—Affardable Rent

Average estimated annual gross Market Bent per unit
including zervice charges:

Average estimated annual arozs Affardable Rent per
unit including service charges:

Average Affordable Rent annual zervice charge:
Affordable Rent % of market rent:

E stimated rental income pa [gross rent after service charges
and befare management and maintenance] far all homes:

— Affardable Home Dwnership

E stimated rental income pa [gross rent after service charges
and before management and maintenance] for all homes:

Lancel

Clicking the save button will then activate the three relevant tabs of Revenue Income,

Unit Size and Mix and Delivery Profile.

Offer Line Sub Product - [

Partriership: " Group Ltd 2011415 - Dutside London Line status: Mew

Offer name: Care and Support Bid Submizzion 2012 D ata status: Iralid

Offer line name:  Bredgar, Kent Scheme ﬂ Sub product 1D: 2545
Sub product: Care and Support - Affordable Rent

Mumber of units: 3 Funding requested: E0,000

Fapment Fate Capital Contributions | Unit Size and Mix| Delivery Profile

—&ffordable Rent

Awerage estimated annual gross Market Bent per unit 5.160
including service charges:

Axverage estimated annual gross Affordable Rent per 4.100
unit including service charges:

Awverage Affordable Rent annual service charge: 450
Affardable Fent % of market rent:

Estimated rental income pa [gross rent after service charges 10,950

and before management and maintenance] for all homes:

— Affordable Home Owhership

Eztimated rental income pa [gross rent after service charges
and before management and maintenance] for all homes:

Save Lancel

Mayors Care and Support Specialised Housing Fund - Guidance for IMS

Page 14 of 23



2.4.1 Complete each of the white boxes in the Revenue Income tab with figures that have
been estimated for the scheme. There are four boxes to complete for Affordable Rent
schemes and one to complete for Affordable Home Ownership, depending on which

was chosen.

Offer Line Sub Preduct - [MOT SAVED]

Partnership: Group Ltd 2011415 - Outside London Line status: Mew

DOffer name: Care and Support Bid Submission 2012 Data status: Irealid

Offer line name:  Eredgar, Kent Scheme ﬂ Sub produst ID: 2545
Sub product: Care and Suppart - Affardable Fent

Mumber of units: 3 Funding requested: 60,000

Fayment Fate | Revenue income | Capital Contibutions  Unit Size and Mix | Deliveny Profile

Description Walue
Larger homes
Mil grant S106 homes
Fiural Homes in zettlements with population of less than 23,000
5106 homes requiring grant
Supported and Older People housing

0
1]
3
0
3

NESEYEYEYAS

To be let -

Save LCancel

2.4.2 Add the number of units into each of the boxes as appropriate for the Unit Size and
Mix, the same unit can occur in more than one box. Bidders must set the number of
units for the ‘Supported and Older People’ category to equal the total number of units for

that element.
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2.4.3 The final tab to complete is Delivery Profile; bidders should complete the timetable to
show in which quarter the units will start and in which quarter they will complete. There
are checks in place within IMS to ensure that the payments entered alongside the two
milestones are as set by the payment controls (i.e. 50% split of the funding requested).

[Payment Rate and Capital Contributions are not relevant to this bidding process so are

‘greyed out’.]

Offer Line Sub Product - [MOT SAVED]

Fartnership: Care and Support Bidding Partrership Lire status: Mew

Offer name: 2012 Care and Support Offer Data status: Ireealid
Dffer ling name:  Bredgar. Kent Scheme ﬂ Sub product 1D 2551
Sub product: Care and Suppart - Affordable Fent

Mumber af units: 3 Funding requested: £0,000

Payrment Fate | Bevenue incame| Capital Contributionsl Urit Size and Mix Delivery Profile

Y'ear Quarter Ending Lrit Papment for Uit Payment for Total Payment  ~
Startz Startz [£) Completions | Completions [£] for Quarter (£)

201272013 | December
2012/2013 | March

W 201372004 |June 3 30,000 30,000
201342014 | September
2013/2014 | December
W | 2013/2014 | March 3 30,000 30,000
201472015 |June
201442015 | September
20M4/205 | December
2014/2015 | March
2015/2016  |June
2015/2016 | September
2M5/20M6 | December
2015/2016 | March
2016/2017 | June

2016/2017 | September hd
A I I »
Payment Controls: Starts [E): 30,000 Completions [E): 30,000
Save Lancel
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2.4.4 Once the sub products have been entered for the scheme, add the total number of units
into the Firm units box as indicated by the arrow in the diagram below.

Offer Line - [ | - [NOT SAVED] x
Fartnesship: Grovp Lic 2011415 - Outside London - Jifer ling 12: 1736
Agreement: Group Lkc 2011415 - atatue: Hew
DOffer rame; Care and Support Bid Submission 2712 . Jatastatus: _
Offer line name: Jredgar, Kent Echens ;l

Gecgraphy Products |Eitei Scheme and Eliznt Groups | Provide: L’oriulu-_.lan;l
Sub product Funding Mumber of | Delete
|] Sub Pradoct Mame Requested [£] Uit Fow
2545 Care and Support - &ffordable Ren: E0.000 3 (0\3
— Yumber of units Fundirg
Firrme ] Tntal Srherme Cnsts [F i
Indicative: 0 otal HCA funding £ 60,000
Total; 3 Jalance to be fanded by o
arovider [£];
Save Validate Subrk wéithdraw Delete | Beter To Providss Lancel

2.5 The Site Tab — Now that the Products tab has been completed bidding organisations

need to complete the next tab, Site, for their scheme. Clicking the ih icon once again
will open up a new window to enable information on the scheme site to be entered. This
can be seen in the next screenshot where the offer line name has been pre-filled.

Another click on the Ji' icon alongside the Site ID box opens a screen with three tabs
for completion to detail the specifics of the site.

Mayors Care and Support Specialised Housing Fund - Guidance for IMS Page 17 of 23



Offer Line - [ 1- [NOT SAVED] =<

Partrership: Group Ltd 2011415 - Dutside London ” Offer line 1D: 1786
Agreement: Group Ltd 2011415 - Statusz: MNew
Offer rame: Care and Support Bid Submission 2012 % Data status: _
Offer line name: Eredgar, Kent Scheme _‘!

=

Geographyl Products Site | Schems

e

Offer Line Site - [SAVED] e e:’:le

Offer line name:  Bredgar, Kent Scheme

Site |D: Qs
Drescription;

Mumber of firm
units this offer line:

Site Location

Local autharity:

0.5. ¥ Coordinates: 0.5.% Coordinates:

Fostcode:

g Audit Lancel

There are three tabs; General, Geography and Section 106.

2.5.1 The General tab should be completed by bidders answering each of the dropdown
questions as appropriate to the scheme.

2.5.2 Once the General tab is complete, click across to the next tab, Geography, an example
of which is shown in the next screenshot. Entering the O.S. co-ordinates for the site
location will feed through all of the data on that location from the HCA spatial intelligence
system. This will then complete all of the remaining input cells except for Postcode. If a
valid postcode is known please enter it here, otherwise, this field can be left blank.
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NewSite-[ - [NOT SAVED]

Lead Partner:
Site Description: Bredaar Care and Support Site ID:  4op2
kﬂfﬁé'ﬁt::l-ocal 261 Eale Statusz: Incomplete
General Geography ISection 106
0s Rural Cc
iy . Ko BEFEEI  Y: 160477
Co-ordinates: Rural Site Ve -
Pasteade: ;
Community Size population 0 - 3000 x

Dperating Are: £ 3¢ pe =
perating Area Information n

i 0 1 Geographical information has been set from the Spatial Intelligence
: ¥ system based on the 0.5, XY co-ordinates.
Growth Point N =

Growth Zone =M

Pathfinder and

ot - Not it a Path Finder or Priority Area - 7

Save Delete Lloze

2.5.3 Once the Geography tab is complete, click on the final tab, Section 106. Enter Yes or
No as to whether these units are being delivered through a s.106 planning agreement,
and then complete the other questions as appropriate. Select Save and Close to
complete this section.

Bidders are now returned to the Offer Line Site summary scheme where the firm units
for this offer line should be entered before saving.

Offer Line Site - [NOT SAVED] x

Offer ine name:  Bredgar, Kent Scheme

Site 1D 4002 |
Drezcription:; Bredgar Care and Support
Mumber of firm 3

units thiz offer line:

— Site Location

Lol suthority: 261 - Swale

0.5. » Coordinates: BAVARS 0.5, ¥ Coordinates: 160477

Fostcode:

Save Lancel
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2.6 The Site information is now complete, which has activated the next tab in the Offer Line
screen, Scheme and Client Groups.

A completed example of this screen is shown below. Bidding organisations are required
to enter data appropriate to their scheme on areas such as the planning date and status
as well as the total scheme costs. Once entered, press the Save button. Once again this
activates another tab, Provider Contributions.

Offer Line - | ]- [NOT SAVED] x
Parnership: Group Lid 2011415 - Dutside London - Offer line 10: 1756
Agrzement: Group Lid 201145 - Stalus: Mz
Offer name: Care and Support Bid Submission 2012 5 Dats status: _

Offer line name: Bredgar, Kent Scheme _:_l
:_!

Geographyl Productsi Site Scheme and Cliert Groups [Froyider I:.-'_-mn!?.ulen.-‘.-.!

Design Tupe: Specialist houzsing for dizabled adults without care and/or support -
Has revenue funding been agreed in N Scheme Costs (£ —
: o -
thiz propozal? o
Acquisition: 1
Delivery Route:  MNew Build =
“works Costs: 265,000
Flanning Status:  Achieved e
On Cusls, £6,000
Planning Diate:  13-0ct-2012
Total Screme Costs: 310,001
Client Greup Mumber of | Mumber of &
Urits Personz
s Cldei pople i v
|| Peonle withlsarning dificulies o o
~ | People with physical or sensory disabilites 3 3
People with mental health problems 1] 1]
(v [ Tatal : 3 3 =

Save

Frovide Audit LCancel
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2.7 Bidders enter relevant amounts, along with a comment, against the fields listed under
the Provider Contributions tab. This is totalled at the foot of this screen to be the total
balance funded by the provider.

Offer Line - [ | - [SAVED] x
Partnership: Group Ltd 2011415 - Outside London - Offer line 1D: 1796
Agreement: Group Ltd 2011415 - Status: Mew
Offer name: Care and Support Bid Submission 2012 ' Data status: _
Offer line name: Eredgar, Kent Scheme d

Geographyl Productsl Sitel Scheme and Cliert Groups  Provider Contributionsl
Contibutions Walues(E] Comments -
Borrowing 240,000 | borrowing from lender
Provider own resources - contribution from ]
open market zale
Frovider own resources - other 10,001 | provided from RP reserves
RCGF/DPF a
Other public subsidy 1]
Other ]
Total balance ta be funded by provider: 250,00 :I
Save Walidate Submit- | -withdraw- - Delete Befer To Frovider Audit

There is a validation on this screen that ensures the total funding requested added to
the balance to be funded by the provider must be equal to the total scheme costs listed
on the Scheme and Client Groups tab.

If this test is triggered a validation error screen is displayed (as shown below) and will
require bidders to adjust their figures to correct the error.

Walidation n |

'\-.I At offer line level, the total funding requested (£60,000) + balance to be
¢ funded by provider (£150,000) must equal total scheme costs (£310,001)

OK
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3. Validating and Submitting your Bid

3.1 Once this Offer line is complete, press the validate button. Either a message will be
returned to state there are errors which require action. Alternatively, a message is
displayed, such as that below, to say that the Offer Line has been validated without

errors.

Ofer Line - [ 1- [SAVED: x
Partriership: Group Lid 2011715 - Outside London - Dffer ling 1D 1796
Agresmeti: Group Ltd 2011415 - Status: Mew
Offer 1ame: Care and Supaort Bid Submission 2012 - Dala status: _

Offer ine name: Bredgar, Kent Scheme ;]
Eeographyl F‘rcduclsl Sile! Seheme and Clieat Groups  Provider Ecntributionsl
Zontibuions | Walues[E) Cormments -
Sorrawing 240 NON_kerrensien froe lender
Validation m

Zrovide: owh rezources - contibutic
apen market zzle

[0] Offer line data validated with no errors.

“rovide: owh resources - ather

3CGF/DPF o¢ I

|| :I ther public zuosidy u]
Jther 0
|
Total balance b be funded by provider: 230,001 ;!
Save Walidate Submit | Awfithdiawe | - -Delete: | Reter-Tof Audi; LCancel

The data status which is Invalid on a red background (top right in diagram above)
throughout entering the data into the Offer Line will become green and Valid after
validation. Press the cancel button to return to summary of Offer Lines screen.

Offer line [D: 1801
Statuiz: M ew

Data status:  Wald
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Repeat the process of Offer Line submission for each of the offer lines that are to be
included in the bid. Once all are complete and valid, bidders should return to their Offer

IMS - Offer System - [Offer]

Open Window

$ 28 B E =+

Partnership Offer Offer Line Profile Site Monitoring Exit

Offer T~ *|Qe|D= =]
Total Offer | Tetal Offer
Offer ID Offer Mame Type Status Units Firm Units Partnership
261 2012 Care and Suppert Offer Care and Support Submitted 3 3 Care and Support Bidding Partnership

3.2 In the screenshot below the Validate button is available at the foot of the screen. When
bidders are ready to submit their bid they should press the Validate and then Submit
buttons to submit to the GLA for assessment. On pressing Submit a list of requirements
that need to be have been completed prior to bid submission is displayed. Bidders then
have the opportunity to provide a statement to accompany their submission.

Offer [ ] - [SAVEL] x
Partnership: Group Ltd 2311415 - Qutside London - Offer ID: 258
Status: New
Agreement; Group Lid 2311415 - WimioEeti s
Firrn: 7
Offer ype: Care and Supporl
Indicative: 0
Offer 1ame: Care and Suppart Bid Submizzion 2012

Sub Moduct Summerny Ir_‘r_-:p tirs

Funding Mumber
Fequested of Unilz
Sub Product Mame

Carz and Suppor; - Affoidable Jent 0,000 3
Carz and Suppor: - Affoidable Home Dwnership

Valdate | Submit byt |

Once the bid has been submitted, and up until the deadline for bidding passes,
providers are able to ‘Undo Submit’ their bid, make amendments and re-submit.

Care and Support is a bidding competition, the GLA is unable to view any bids in
progress, or submitted until after the submission deadline has passed.
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